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LE SAI GON
	529/138 Huynh Van Banh Street;
Ward 14, Phu Nhuan District;
Ho Chi Minh City;
Vietnam.
	D.O.B: 16/10/1988

Mob: (84) 0942 054 075
Email: saigonle1610@gmail.com


Career Objectives

· Sales position: 

· To become an excellent senior trader/senior sales executive in agricultural export field;
· To contribute my all achievement from sales/trading activities to development of entrepreneurs;
· Administration positon: 

· To become an excellent group leader/manager of export line who can share his inspiration and experience to the lower-line staffs.

· To encourage the lower-line staffs to catch up the sales target together.
Academic Background

     
· 2006-2009

Major:

Import – Export – International Business
At: 

College of Foreign Economic Relations (COFER)
· 2009-2010

Major:

International Business Management

At:

University of Foreign Trade (FTU)
Scholarships
· Scholarship for The Most Excellent Student in academic years 2006, 2007, 2008, 2009;
· Scholarship for The Most Excellent Student by SoundMax Ltd Co.;
· Scholarship for The Most Excellent Student in University entrance exam;
· Scholarship for The Most Excellent Student at Graduation Examination of COFER;
· The 2nd runner-up at Student Talent Show 2009 at university.
Experience Record

     
· From 11/2015 to now: Kanematsu Vietnam Ltd. Co.
Position: Senior International Trader
Key responsibilities: handle for purchasing activities, sales activities and fulfilling the orther activities
For purchasing responsibilities:

· To make the purchasing contract and directly to deal the terms and conditions in the contract with suppliers; to deal the price, specification, payment terms, delivery, documents required and the others related to the purchasing contract.

· To go to the factory to make an inspection trip and corporate with inspection men from 3rd independent party to take care and control the quality for customer for each shipment.

· To discuss and solve all problems related to quality, quantity... 

· To keep chasing the supplier to make sure a due time for delivery and payment…

· To contact and look for new prestigious suppliers who can supply the quality for export lines; 
· Take care the visit of customers to material areas/fields in Vietnam and oversea.
· And the other tasks related to purchasing responsibilities.

For sales activities:

· To look for and to approach the customers by exploring the export data from Vietnam Customs, by searching and working on e-commerce B2B websites;
· To join the international agriculture Fairs and international Forum in Thailand, Myanmar, Cambodia, Vietnam… to get the market information, and to link with the partners there and look for business chances with suppliers and customers;   
· To go abroad to approach the new customers in Singapore.

· To be key person to handle Hong Kong, Taiwan and Singapore market. 

· To make the ASIA MARKET REPORT (update the market situation, prices, production status, export-import volume) which is supplied to the customers all around the world for their reference.

· To deal the prices and the other terms in the sales contract with customers 
Achievements:

For sales activities:

· Within 02 years, I’ve built the biz relationship with 05 new customers with export volume around 15 FCLs per month, and contribute the gross profit around USD60,000 into export profit last year.

· Take care 04 old customers with volume around 10 FCLs per month, and contribute the gross profit around USD30,000 into export profit last year. 
· Market a new form of Rice Market Report with a useful and informative content which is highly appreciated by oversea customers all around the world.

For purchasing activities:

· Looked for new suppliers, investigated their business situation, and established the relationship with 02 new suppliers that help to spread out new chances and to enlarge new cargo supplies and export items for company.
· From 1/2013 to 10/2015: Yujin Vina Ltd (Korean Company).

Position: Sales and Operation Executive

Key responsibilities:

· To do market researches: to collect information of market standards, to evaluate the customers to give appropriate business solutions;

· To take care of customers: to collect and to satisfy requests of customers (to arrange the samples, quotation…);

· To fulfill order: to compile contract, to make Proforma Invoice, to check designs of packaging, production order;

· Coordinate with QC team for sending and get approval for pre-sample shipment.
· To follow the payment of customers;

· To settle the complaint of customers;

· To make business reports…

· From 3/2011 to 1/2013: Intimex Hochiminh JSC
 Position: International Sales Executive

Key responsibilities:

· To look for the new customers by many methods: VN customs export data, B2B websites;

· Negotiating about price, quantity, quality, specification…;

· To be in charge of marketing and selling the products of coffee, cashew nuts and black pepper;

· To master kinds of standards, specification, prices, and markets of the above-mentioned commodities;

· To be professional in collecting information of market through many B2B websites such as: alibaba.com, ec21.com, ecplaza.com…
· To settle the complaint of customers on quantity, quality of the goods…
Personal Skills



English 

Fluent Listening – Speaking – Reading – Writing; TOIEC 900
Specializing in Business Correspondence and International Commercial Contract;
Certificate of Business English issued by COFEREC, Grade "Excellent"
Master in Incoterms 2000, 2010, UCP 600…
Computer science

Microsoft Office: Word – Excel – PowerPoint and Outlook, B2B website
Others

Special love for agricultural products, because I was born as a farmer in Mekong Delta;

Ability to communicate well;

Ability to arrange work well;
Capability to make presentation confidently, fluently and attractively;
Capability to do team work well.
Personalities
Disciplined, Conscientious, Dedication, Self-controlled, Responsible, Creative;

Enthusiastic and Optimistic;
Well-performed in high pressure, well-cooperated in team group working;
Hobbies and Interests
Swimming; Singing; Drinking and Traveling
